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STEP 1: CREATE EVENT 

Enter your basic event informa,on, including the date and ,me of the first performance. 
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STEP 2: ASSIGN TICKETS 

If you add any ,ckets for showings not 
already listed on the Showings sec,on 
of the Summary tab, you will be 
prompted to add them. You must click 
the Add buBon. 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Use the filter to search for ,ckets. 
Available matches will display on 
the leD column. 

Click on the Plus sign to assign an 
individual ,cket type or press the 
Sync buBon to sync all ,cket types. 
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STEP 3: TICKET SETTINGS (OPTIONAL) 

Once selected, each ,cket will have three 
op,ons available on hover. 
• Primary: Choose this to set as the individual 

performance ,cket link 
• Edit: Edit the details sent through the Spectra 

feed (changes will not be sent back to Spectra) 
• X: Remove selected ,cket 

The edit buBon will 
open a separate 
window where 
individual ,cket 
seMngs can be 
adjusted. These 
changes will not be 
sent back through the 
feed to Spectra. 

RecommendaFon: 
Make all changes 
through Spectra 
,cke,ng. 

�  of �4 6



Spectra Ticke,ng Integra,on Instruc,ons

STEP 4: ENTER REMAINING TICKET INFO 

Buy Tickets link entered into the link field will control the main Buy Tickets buBon on the 
Event Detail Page. If no ,ckets are assigned from feed, this will also be the default Buy 
Tickets link per performance. 

STEP 5: COMPLETE THE EVENT SET UP AND SAVE.  

If you go back into the event, you will see that all showings are now displayed on the 
Summary screen. 
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FINAL RESULT
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Main Event Link 

Per performance 
links (,ckets that 
are marked as 
“primary” 

All other ,ckets 
assigned to event 
that are not 
marked as 
primary.


